VERITAS

CARDINAL HEENAN
CATHOLIC HIGH SCHOOL

Job Description
Assistant Curriculum Leader for Science

Postholder

Assistant Curriculum Leader for Science

Line Manager

Associate Assistant Headteacher leading Science

Salary/Scale of Post

MPS/UPS Full Time Role plus TLR 2B

Purpose of Post

To carry out duties set out in the terms of the Catholic Education Service Contract.

2. Tocarry out duties set out in the School Teachers' Pay and Conditions Order that are relevant to
the post.

3. The Job Description should be read alongside the range of professional duties of Teachers as set
out in Part X11 of the Teachers’ Pay and Conditions Document, sections 48 to 50. The postholder
will be expected to undertake duties in line with the professional standards for qualified teachers
and uphold the professional code of the General Teaching Council for England.

4. To work co-operatively with the Head of Science to provide leadership and management to the
Science Department in order to secure high quality teaching, effective use of resources and
improved standards of learning and teaching.

5. To work as part of a curriculum team and lead in specified areas of responsibility.

Areas of responsibility for a
Teacher

A teacher must:

e Set high expectations which inspire, motivate and challenge students.

e  Establish a safe and stimulating environment for students, rooted in mutual respect.

e  Set goals that stretch and challenge students of all backgrounds, abilities and dispositions.

e Demonstrate consistently the positive attitudes, values and behaviour which are expected of
students.

Promote good progress and outcomes by students
e  Be accountable for students’ attainment, progress and outcomes.

e  Beaware of students’ capabilities and their prior knowledge, and plan teaching to build on
these.

e  Guide students to reflect on the progress they have made and their emerging needs.

e Demonstrate knowledge and understanding of how students learn and how this impacts on
teaching.

e Encourage students to take a responsible and conscientious attitude to their own work and
study.

Demonstrate good subject and curriculum knowledge

e Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain
students’ interest in the subject, and address misunderstandings.

e Demonstrate a critical understanding of developments in the subject and curriculum areas,
and promote the value of scholarship.

e Demonstrate an understanding of and take responsibility for promoting high standards of
literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist
subject.

Plan and teach well-structured lessons
e Impart knowledge and develop understanding through effective use of lesson time.
e Promote a love of learning and children’s intellectual curiosity.

e Set homework and plan other out-of-class activities to consolidate and extend the knowledge
and understanding students have acquired.

e  Reflect systematically on the effectiveness of lessons and approaches to teaching.




Contribute to the design and provision of an engaging curriculum within the relevant subject
area(s).

Adapt teaching to respond to the strengths and needs of all students

Know when and how to differentiate appropriately, using approaches which enable students
to be taught effectively.

Have a secure understanding of how a range of factors can inhibit students’ ability to learn,
and how best to overcome these.

Demonstrate an awareness of the physical, social and intellectual development of children,
and know how to adapt teaching to support students’ education at different stages of
development.

Have a clear understanding of the needs of all students, including those with special
educational needs; those of high ability; those with English as an additional language; those
with disabilities; and be able to use and evaluate distinctive teaching approaches to engage
and support them.

Make accurate and productive use of assessment

Know and understand how to assess the relevant subject and curriculum areas, including
statutory assessment requirements.

Make use of formative and summative assessment to secure students’ progress.
Use relevant data to monitor progress, set targets, and plan subsequent lessons.

Give students regular feedback, both orally and through accurate marking, and encourage
students to respond to the feedback.

Manage behaviour effectively to ensure a good and safe learning environment

Have clear rules and routines for behaviour in classrooms, and take responsibility for
promoting good and courteous behaviour both in classrooms and around the school, in
accordance with the school’s behaviour policy.

Have high expectations of behaviour, and establish a framework for discipline with a range of
strategies, using praise, sanctions and rewards consistently and fairly.

Manage classes effectively, using approaches which are appropriate to students’ needs in
order to involve and motivate them.

Maintain good relationships with students, exercise appropriate authority, and act decisively
when necessary.

Main areas of Responsibilities
for this post

Teaching and Managing Pupil Learning

To deputise for the Head of Science in his/her absence.

Leading and managing areas within the curriculum as delegated by the Head of Science to
include: (To be agreed post appointment based on the strengths and areas of expertise).

Assessment and action planning.
Quality assurance processes.
Leading areas of the curriculum.
Resource management.
Mentoring ECT / ITT.

Any other significant responsibility agreed with the Head of Science.

Curriculum

To contribute to the development of the Science curriculum and programmes of learning
throughout the school.

To keep up to date with developments relating to the philosophy and pedagogy of Science
teaching, and to be a source of advice on matters relating to the delivery of Science.

Staffing and Departmental Issues

To ensure effective record keeping at agreed key stages within the department.
To line manage named staff in relation to performance management and developing practice.

To engage in and lead where required, appropriate professional development relevant to
aspects of curriculum development.

Managing and Developing Staff and Other Adults

Ensure that team members are aware of “best practice” and developments within the
curriculum area.

Provide appropriate and individualised CPD for the staff in your care.

Mentor ECT and ITT staff in line with school policy and national frameworks.




Manage Own Performance and Development

Keep abreast of new curriculum thinking, teaching methods and examination syllabuses.

Show a positive commitment to personal career and professional development and so remain
a lead professional.

Managing Resources

Contribute to the effective management and organisation of learning resources.
Assist the Head of Science in the management of resources in relation to stock control.

Other

To teach Science to all students across the ability range at KS3 and KS4.
To promote students' confidence and competence in their abilities.

To develop a sense of wonder in students' learning.

To be a committed member of the Science Department.

To prepare students for public examination e.g. GCSE.

To attend departmental meetings, staff meetings and parental consultation evenings as
appropriate.

To set high standards and expectations for all children including those with learning needs.

To act as form teacher following the guidelines set out in the current Staff Handbook of
routines.

To undertake any other duties as appropriate to the post or which may from time to time be
reasonably determined by the Headteacher and/or Head of Science.

Fulfil wider professional
responsibilities

Make a positive contribution to the wider life and ethos of the school.

Develop effective professional relationships with colleagues, knowing how and when to draw
on advice and specialist support.

Deploy support staff effectively.

Take responsibility for improving teaching through appropriate professional development,
responding to advice and feedback from colleagues.

Communicate effectively with parents with regard to students’ achievements and well-being.
Follow school policy in relation to all prescribed areas.
Ensure high standards of professional behaviour and appearance.

To have commitment to safeguarding and promoting the wellbeing of all children in line with
school policy and national guidelines.




